Because of space limitations, older materials may be available only in
microform.   Hard copy can be produced rapidly on request.   In addition,
reader-printer units for the various microforms are provided for user
convenience.

Material not available in the library's collections will be borrowed
on Interlibrary Loan (ILL) if not readily available by acquisition.
Through ILL the library has access to other large collections in the
area (notably the Library of Congress) and to libraries of all types
throughout the United States.   By prior arrangement with the ILL staff,
ILL request forms may be picked up ahead of time so that employees
can borrow material in person at other libraries.    Requests for ILL
service may be made by calling 376-9024 (DC) or 353-3576 (GTN).

Serials

Internal routing of magazines, journals, newsletters, etc., is managed
by the library,   A request to be added to the routing of a particular
publication should be directed to the reference staff.

Requests for new serial publications should be accompanied by full
ordering particulars on a HQ~3*l6.   All such requests are handled individ-
ually, with the decision to order dependent on such factors as cost,
number of potential readers, immediacy of need, etc.

Headers to whom journals have been routed should not attempt further
routing within their own organizations, but should forward the copies to
the next addressee as soon as possible.   If a single copy of a journal
is not adequate for an organization, a separate request for an additional
subscription should be placed, with a proposed routing attached.

Each branch library has a journal collection and displays current issues
as they are received.

Classified Documents Control

The library's collection of classified documents, housed in the vault at
Geraantown, are subject to certain restrictions and special procedures
for obtaining access to theraj call 353-3535 for further details.r's discretion.lable from some DIALOG data bases, from
